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1. OO01mue moJoKeHus

1. Hacrosimee Ilonmoxkenue mno o00paOoTke NepCcOHANBHBIX MaHHBIX (manee - IlomoxeHwue)
MYHHIIHITATEHOTO ABTOHOMHOT'O 0011e00pa3oBaTeILHOTO YUpeXKICHUS «Cpenusis
obrreo0pa3oBarennbHas mkoja Ne 10» MyHHUIHMIIATBHOTO 00pa3oBanus Kangamakiickuii paiion (maiee
- opraHm3anusi) pa3paboTaHO B COOTBETCTBUU C TpynoBbIM KojaekcoMm Poccuiickoit deneparum,
Konctutynueit Poccuiickoit ®enepaunu, [paxaanckum kojaekcom Poccuiickoit ®dexneparnuu,
OenepanbHbiM - 3ak0OHOM  «O0 uHbOpManuu, HHPOPMAIMOHHBIX TEXHOJOTUSAX W O 3alluTe
unpopmanun», DenepanbHbiM 3aKOHOM «O TEPCOHANBHBIX NaHHBIX», [IpaBWiIaMu BHYTPEHHETO
TPyIOBOTO pacrnopsiaka OpraHu3anud, ONPENeNIIeT IOJUTHKY MYHHIMITAILHOTO aBTOHOMHOTO
obmeobpazoBatennbHOro  yupexknaenus «Cpennsst  oOmieoOpaszoBarenbHas mkoiga Ne  10»
MYHUIIMIIAILHOTO 00pa3oBaHus KaHjamakmickuii palioH B OTHOIIECHUH OOpaOOTKH IEpPCOHATBHBIX
JAHHBIX, & TAKXKE MOPSIIOK OpraHU3aIi pabOThI ONIepaTopa C MEPCOHATHLHBIMU JAaHHBIMHU.

1.3. ITopsanok BBoAa B neiicTBrue U u3MeHeHus [lomoxenus.

1.3.1. Hactosmee Ilonokenue BCTynaer B CUIIy ¢ MOMEHTA €r0 YTBEPKIACHUS TUPEKTOPOM
MYHULHIIAIBHOTO aBTOHOMHOTO 00111e00pa30BaTEIBLHOTO YUpeKICHUS «Cpennss
oOuieoOpaszoBarenbHas mkosna Ne 10» myHununaasHoro oopa3zoBanus Kanpanakuickuil paiion
U JIeHCTBYET OE€CCPOUHO, /10 3aMEHBI ero HOBbIM IlonoxeHueM.

1.3.2. Bce uzmenenus B llonoxenue BHOCATCSA IPUKA30M.

1.4. Bce pabGotHukm OpraHu3aiuy J0KHBI OBITh O3HAKOMJICHBI C HACTOSIIUM
[TonoxeHneM 1o poCIucCh.

1.5. Pexum KOH(l)I/IIIGHIII/IaJIBHOCTI/I NEPCOHAJIBHBIX HOAHHBIX CHHMACTCA B ClIydasdx HX
00€3TUYNBaHUS M 110 UCTEUECHHUH 75 JIeT CpOKa UX XpaHCHUS, WX ITPOAJICBACTCA HAa OCHOBAaHHUHU
3aKJIIOYCHHUA 3KCHepTHOI>'I KOMUCCHH OpraHmauI/m, €CJIM UHOC HE OMMPEACIICHO 3aKOHOM.

2. B cootBercTBuM ¢ myHKTOM 1 crathu 3 ®enepanbHoro 3akoHa «O MEPCOHATBHBIX JAHHBIX)
IOJ1 IEPCOHATBHBIMU JAHHBIMU TTOHUMAETCS JTF00ast HHPOpPMAIHs, OTHOCSIIASCS MPSIMO UM KOCBEHHO
K ONpEJCIICHHOMY WJIH OIpeaensseMoMy (U3MYECKOMY JHIy (najee — CyOBeKTy IMepCOHATbHBIX
JAHHBIX), B TOM YHCJEe ero (aMuivs, UMs, OTYECTBO, JaTa M MECTO POXKACHHS, aJpec, CEeMEHHOoe,
COIMAJIbHOE, UMYIIICCTBEHHOE IMOJIOXKEeHHE, oOpa3oBaHue, podeccusi, TOXOIbI, CBEJCHHUS O (akTax,
COOBITUSX U OOCTOSITENBCTBAX >KM3HU U Jpyras HHQOpMaIMs, MO3BOJSIONIAs HISHTU(DUIIUPOBATH
CyOBEeKTa MepCOHANBHBIX JTaHHBIX.

3. K mepcoHanbHBIM JaHHBIM TaK)K€ OTHOCSATCS:

- n300pakeHne CyObeKTa MePCOHATBHBIX JaHHBIX;
- ayIMO3aIKCH U BUICO3AINCH C y4acTHe CyOheKTa MepCOHANBHBIX JaHHBIX.
4. CyObeKkTamu NMepcOHaIbHBIX TaHHBIX SBISIOTCS:
- paOOTHUKHU yUPEKICHUS;
- KaHIUJaThl HA BAaKAHTHBIC JODKHOCTH,
- IeTH pabOTHHKOB, B OTHOIIEHWU KOTOPBIX BBIJIAYMBAIOTCS ATMMEHTHI, OBIBIINE CYNpPYyTH
pabOTHHUKOB;
- UHIUBUAYaIbHbIC PEAIPUHUMATEIHN — KOHTPAreHThI OIIepaTopa;
- COBEpILIEHHOJIETHIE 00yYaronuecs;
- HeCOBEPIIICHHOJIETHHE O0yJaronuecsi, OT UMEHHU KOTOPBIX JNEHCTBYIOT POAMTENH (3aKOHHBIC
MIPEACTABUTEINH ),



- poauTent (3aKOHHBIE MIPECTABUTENN) HECOBEPIIEHHOJIETHUX 00yUalOIUXCs;

- FpakJlaHe, HaIpaBUBLIME OOpallleHHEe B YYpPEXKICHHE B COOTBETCTBUU ¢ DenepanbHbIM
3akoHOM oT 2 Mast 2006 1. Ne 59-®3 «O mopsiake paccMOTpeHHsI OOpallleHHH TpakIaH
Poccuiickoi @enepanumny;

- UHBbIE JIMLA, JEATEJBHOCTh KOTOPBIX CBA3aHAa C YUYPEXKACHUEM (WIEHbl KOMHUCCHU IIO
YPEeryJIMpOBaHUIO CIOPOB MEXIy YYacTHUKAaMHU OOpa30BaTEeNbHBIX OTHOLICHUH, YJICHBI
KOMUCCHH 10 NpopUIakTHKe 0€3HAI30PHOCTH HECOBEPILIEHHOJIETHUX U JP.).

6. OO6paboTka NEpCOHATBHBIX JAHHBIX BKIOYAEeT B ce0sl cleayrolue IelcTBus: cOop,
3alliCh, CHUCTEMATU3AIMIO, HAKOIUIEHWE, XpaHeHWe, YyTouyHeHHe (OOHOBJECHHE, W3MEHEHHE),
U3BJICYEHHE,  HUCIOJb30BaHUE, Iepeaady  (paclpocTpaHeHHe,  IpPEJOCTaBlIEHUE,  JIOCTYI),
o0e3nMunBaHue, OJOKUPOBaHUE, yIaI€HUE, YHUUTOXKEHUE IEPCOHANIBHBIX TaHHbIX.

7. O06paboTka nepcoHaIbHBIX JAHHBIX B YUPEKICHUU OCYLIECTBIIAETCS B LENSIX:

- OCYLIECTBIJIEHNSI 00pa30BaTEIIbHON 1E€ATEIbHOCTH;

- o0ecrnieueHust KaJpoBOi pabOThl, B TOM YHMCIIE HAJIOTOBOTO y4eTa, [10100pa epcoHaa;

- paccMOTpeHHs OOpaIIeHHI TpaXk/IaH,

- ”HPOPMHUPOBAHUST HEOTPAHMUYEHHOTO KpyTa JIMI[ O JAEATEIBHOCTH (BKJIIOYAsl JTOCTHYKECHUS)

YUpEXJIEHUS U YYACTHUKOB 00pa30BaTEIbHBIX OTHOLICHUI.

8. JIMpEeKTOp YUPEKICHHUS OCYIIESCTBISACT OOIINI KOHTPOJIb COOMIONEHHS MEp IO 3aIluTe
MEPCOHAIBHBIX JAHHBIX, OOECIEUMBAET O3HAKOMJIEHHE DPAOOTHHUKOB IOJ POCIUCH C JIOKAJIBbHBIMU
HOPMAaTUBHBIMH aKTaMH, B TOM uucie ¢ HacTosuM [lonoxxenueM, a Takxke TpedoBaHue ¢ paOOTHUKOB
00513aTeNIbCTB O Hepa3IJIallleHUH IEPCOHATIBbHBIX JAHHBIX.

9. B cnyuae peopranuzanuu yupexJeHHUs BCE MaTepUalbHbIE HOCHUTENIM INEPCOHATIBHBIX
JAHHBIX MepefarTcs ero mpasonpeeMHUKy. Ilpu nukBumanum yupexiaeHus OyMmakHble BepcUU
JIOKYMEHTOB, COJIEp>KallluX MEepCOHaJIbHbIE JNaHHbIE, nepenatorcs B MKY «MyHunmnaibHbIi apXuB
Kanpanakmickoro paifoHa», oOcTajgbHble MaTepHalbHblE HOCHTENIM TEPCOHAIBHBIX  JJAHHBIX
YHHUUTOXKAIOTCA B MOPAJIKE, IPETyCMOTPEHHOM HacTos MM [losoxxeHneM.

O0padoTKa nepcoHAJbHBIX JAHHBIX B LEJAX OCYLIeCTBJIeHHs 00pa30BaTeIbHOM e TeJIbHOCTH

B memax ocymiecTBieHHs 00pa3oBaTEeNbHOM JAEATEIBHOCTH 00pabaThIBAIOTCA CIETYIOLINE
KAaTeropuu TMEepPCOHANBHBIX JAHHBIX OOYYaloIIMXCS M pOoJAWTENed (3aKOHHBIX Mpe/CTaBUTENEH)
HECOBEPIICHHOJIETHUX 00YYaroIUXCs:

1. damunus, UMs, OTYECTBO (B TOM YHCIIE Mpeablaymue GaMuiIul, IMeHa U (MJIM) OTYEeCTBa, B
cllydae UX U3MEHEHHUs);
2. 4YHCIIO, MECSII, TOJ POXKICHHS,;

w

MECTO POKICHHUS;

4. cBeleHMs O Tpa)<IaHCTBE (B TOM 4YHCIE NPEAbLAYIINE IPa)IaHCTBA, UHbIE IPAXKAAHCTBA); 5)
HallMOHAJIbHOCTH;

5. BHJ, CepHs, HOMEpP JOKYMEHTa, YJOCTOBEPSIOIIEr0 JUYHOCTh, JaTa BbIJAYM, HAUMEHOBaHHE
OpraHa, BbIIaBIIETO €I0;

6. aapec W Jata perucTpalfii 1O MECTY KHUTEIbCTBA (MECTy MpeObIBaHMs), aapec PaKTHIECKOTO
HPOKUBAHUS,

7. HOMEp KOHTAaKTHOTO Tele(OHa, aApeC AIEKTPOHHOM MOUYTHI MM CBEACHHUS O JPYTUX CIOco0ax
CBSI3U;

8. PEKBU3UTHI CTPAXOBOT'O CBUJICTEIILCTBA 00SI3aTEIHLHOTO IICHCHOHHOTO CTPAaXOBaHMS,

9. wuneHTU(UKANMOHHBIA HOMEP HAJIOTOIUIATEIBIINKA,



10.
11.
12.
13.
14.
15.

16.
17.
18.
19.
20.
21.
22.

CBEJICHUS O COCTaBE CEMbH U O MOJHOPOIHBIX U HEMTOJHOPOHBIX OpaThsiX U (WJIH) CECTPax;
CBEJICHUS O TICHCHOHHOM 00€CIICUCHUH, HHBATUHOCTH;

CBEJICHUS O COCTOSIHUU 3/I0POBBS;

CBeIeHUs O 3a00JICBaHUAX;

CBEJICHUS O TIPaBE Ha JIbTOTHI,

paspeuicHue yuYpemuTess Y4YpeXKIEHHs O TmpueMe Ha oO0y4YeHHe 10 00pa30BaTeIbHOM
porpamMMme HadajabHOTO 00IIero o0pa3oBaHus Milajiie 6,5 win crapiie 8 JieT (MIPH HATUYHHN);
CBEJICHUS O TIPEABLIYIIEH OpraHu3aliy, OCYIIECTBISIONIeH 00pa30BaTebHYIO IS TeIbHOCTD;
3aKIJIIOYCHHUS TICHXO0JIOT0-MEINKO-TIeJarOrH4eCKOi KOMUCCHU;

KOITMH MICUXOJIOTUYECKUX TECTHPOBAHUM;

ayJIM03aITUCH C y4aCTHEM CYOhEKTa MePCOHAIBHBIX TAaHHBIX;

BHUJICO3AIMCH C YYaCTHEM CyOBEKTa MEPCOHATBHBIX JaHHBIX;

(hoToM300paxKeHMS C y9acTHEM CYOBhEKTa MEPCOHATBHBIX JTaHHBIX;

WHBIC T[EPCOHAIBHBIC JIAaHHBIC, HEOOXOMUMBIC [UIS JIOCTIDKCHHS IIed  00paboTKH
MEPCOHATIBHBIX JaHHBIX.

O0padoTKa nepcoHAJBLHBIX JAHHBIX B LeJIAX OCYIIeCTBJIeHHs KaPOBOii padoThI

1. B JA(SA1520.€ obecnieueHUs KaﬂpOBOﬁ pa6OTLI, B TOM 4YHUCJIC HAJIOrOBOro Yy4era, H01[60pa

nepcoHansa 00padaTHIBAIOTCS CIEIYIOIINE KaTETOPHH EPCOHATIBHBIX JAHHBIX:

1.

o gk wnN

10.
11.
12.
13.

14.
15.
16.
17.
18.
19.

(hamuis, UMs, OTYECTBO (B TOM 4HMCIIE Mpeabayime Gamuwimy, uMeHa W (WIH) OTYeCTBa, B
cllyyae UX U3MEHEHUs);

YHCII0, MECALL, TOJ POKICHUS;

MECTO POXKICHHUS;

CBEJICHUS O TPAKIAHCTBE (B TOM YHCJIE MPEIbIAYIIHE TPaKJaHCTBA, HHBIE TPaKIaHCTBA);
HAI[MOHAJHHOCTB;

BUJ, Cephs, HOMEpP IOKYMEHTa, YAOCTOBEPSIONIETO JIMYHOCTh, JIaTa BBIAAYM, HAUMECHOBAHHE
Oprasa, BbIJIaBILIETO €r0;

aJipec M JaTa PerucTpalyy Mo MeCTy KUTeNbCTBa (MecTy npedbIBaHuA), ajipec (PaKTHUECKOro
POXKUBAHUS;

HOMEp KOHTaKTHOTO TeJe(oHa, aJpec IEKTPOHHOH MOYTHI MM CBEACHUS O JPYTUX CIOcobax
CBSI3H;

PEKBU3UTHI CTPAXOBOTO CBU/IETENILCTBA 00SI3aTEILHOTO IIEHCHOHHOTO CTPAaXOBaHMS;
UACHTU(DUKAIIMOHHBIN HOMEP HaJIOrOIlIaTeNbIINKa;

PEKBU3HUTHI CTPAXOBOTO MEIUIIMHCKOTO TIOJMCA 0053aTENHHOT0 MEAUIIMHCKOTO CTPAXOBaHMUS,
PEKBU3UTHI CBUJICTEIIECTBA TOCYIaPCTBEHHON PETHCTPALIMU aKTOB TPAKIAHCKOTO COCTOSHIS,
CBEJICHUS O CEMEHHOM IOJIOKEHUH, COCTABE CEMbH M O OJIM3KMX POJCTBEHHUKAX (B TOM YHUCIIE
OBIBIINX);

CBE/IEHUS 0 OEPEeMEHHOCTH JKEHILUHBI;

CBEJICHHSI O ICHCHOHHOM 00€CTeYeHNH, HHBAJIUIHOCTH;

CBEJICHHSI O TOCYTaPCTBEHHBIX U BEJJOMCTBEHHBIX Harpaaax;

CBEJICHUS O HAJTMYNU WU OTCYTCTBUU CYIHUMOCTH;

CBEJICHHSI O BOMHCKOM y4eTe U PEKBU3UTHI JOKYMEHTOB BOMHCKOTO yUeTa;

CBEJICHMSI O BJIaJICHUU MHOCTPAHHBIMHU SI3bIKAMU, YPOBEHb BJIa/ICHUS;



20.

21.
22.
23.
24,
25.

26.

27.
28.
29.

30.

31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

cBezieHus: 006 oOpa3oBaHuM (KOraa U Kakue oOpa3oBaTelibHbIC, HAyUYHbIE M WHBIE OpraHU3aluu
OKOHYMJI, HOMEpa JOKyMEHTOB 00 oOpa3oBaHWHM W (WIM) O KBaTU(UKAWW, HAIPaBIICHUE
MOATOTOBKH WM CIEHUANIBHOCTh IO JOKyMEHTY 00 oOpa3oBaHMM W O KBaJu(UKAIHHU,
KBaMUKaIms);

CBEJICHUS O JIOTIOJTHUTEIEHOM MTPO(GECCHOHATTLHOM 00pa30BaHHM;

CBE/ICHUS 00 yUEHOM CTETeHH, yIeHOM 3BaHUHU;

CBEJICHUS O COCTOSIHUU 3/10pOBbS;

CBeZIeHHsI 0 3a00JIEBaHUSX;

CBEJICHUS O TPYJOBOH JEATEIBHOCTH, CBEACHUS O NPEKHEM MecTe padOoThl, B TOM YHUCIE
CYMMBI 3apab0TKa, PEKOMEHIAINH MTPEKHETO paboTONATEIs;

CBEJICHUS, COJEpKaIlMecs B TPYJOBOM JIOTOBOPE, JOMOJIHHUTENBHBIX COTJIAIICHUSX K
TPYZAOBOMY JIOTOBOPY;

Y4EHUYECKUH JOrOBOP;

CBEJICHHUS 00 aTTCCTALIMH;

CBEJICHUSI O E€XETOTHBIX OIUIAYMBAEMBIX OTITyCKaX, YYEOHBIX OTIyCKaX M OTIyCKax 0e3
COXPaHEHHUS JICHEKHOTO COJCPIKAHUS;

CBEICHUS O JIOXOJaX, pacxomax, o0 WMYyIIeCTBE M 005S3aTENbCTBAX HMYIIECTBEHHOTO
Xapakrepa;

CBEJICHUS O TIOOIIPEHUSIX U TUCIUILTMHAPHBIX B3BICKAHUSIX;

CBEJICHUS O CITy>KEOHBIX pPacCiieZIOBAaHUIX;

PEKBHU3UTHI TEKYILIETO CUETa B KPEAUTHON OpPraHU3alNu;

CBEJICHUS O TIpaBe Ha JIBIOTHI,

CBEJICHUS O JJOHOPCTBE;

CBEJIEHUS 0 HEOOXOTUMOCTH yX0/1a 32 OOJIbHBIM YJICHOM CEMBH;

ayJIM03aIUCH C y4acTUEM CyObeKTa MepCOHANBHBIX TaHHBIX;

BUICO3AIHCH C YYaCTHEM CyOBEeKTa MEPCOHATBHBIX JaHHBIX;

(oTon3obpaxeHus ¢ yuacTueM cyObeKTa MepCOHATbHBIX JaHHBIX;

UHBbIE TIEpPCOHANIbHbIE JaHHbIe, HEOOXOAMMBbIE JJIS JIOCTIDKEHUS Ilend  oO0paboTKu
MEePCOHATIBHBIX JAHHBIX.

2. Kareropum cyOBEKTOB, IEpCOHAIBHBIE JaHHBIE KOTOPBIX 00pa0aThIBAIOTCS:

- paOOTHUKHU YUpEexKICHHS,

- KaHJMJaThl HA BAKaHTHBIE TOJKHOCTH;

- JIeTH paOOTHUKOB, B OTHOILIEHUU KOTOPBIX BBHIILIAUMBAIOTCS aJIMMEHTHI, ObIBIINE CYTIPYTH

PabOTHHUKOB.

2. O0pa0oTKa nMepcoHATBHBIX JAHHBIX B LEJISIX PAcCCMOTPEeHHs 00palleHuil rpaxIaH

1. TIpu paccmotpenun ooOpamienunii rpaxaan Poccuiickoit ®denepanuu o0pabdaThIBarOTCs

CJIeIyIOIINE TTEPCOHAIBHBIC JaHHBIC:

1.

ok w

(bamuusi, UMs1, OTIECTBO (TIPU HATTHMYHUH);

IMOYTOBBIN aJIpeEC;

aJIpec AIEKTPOHHOM MOYTHI;

yKa3aHHBIN B 00pamieHn KOHTAKTHBINA TeleOoH;

WHBIE TIEPCOHANIbHBIC JaHHBIC, YKa3aHHBIC B OOPAIICHNH, a TAK)KE CTABILIUE U3BECTHBIMHU B



6. XoJe TMYHOTrOo MpHeMa rpaXK1aH WU B IPOLECCE PACCMOTPEHUS O0PALICHHUS.

O06paboTka nepcoHaNbHBIX JaHHBIX B LIEIAX HHPOPMHUPOBAHUS HEOTPAHUUYEHHOTO KpyTa JIUI] O

JeSATENIbHOCTH (BKJIIOYAsi JOCTHIKEHUSI) YUPEXKIEHUS U YIaCTHUKOB 00pa30BaTEIIbHBIX OTHOLIEHUN

1.

B nensx nndopMupoBaHusi HEOrpaHUUYEHHOTO KpyTra JIUI O AESITEIbHOCTH (BKIIIOUast
JIOCTHKEHUS) YUPEXKICHUS U YYACTHUKOB 00pa30BaTeIbHbIX OTHOLIEHUH B
UH()OPMAIIMOHHBIX peCcypcax omneparopa 00pabaThIBalOTCA CIEAYIOIUE IEPCOHATBHbIC
JlaHHBIE:

NEPpCOHAILHBIC JJAHHBIC pa60THI/IKOB YUPCIKACHU:

arowDdE

bamuus, UM, OTYECTBO (HATUYHH);

3aHMMaeMasi JOJHKHOCTD (JOJDKHOCTH);

IIPeNnoAaBacMble JUCLUILIINHBL;

HalMEHOBAHME HAllpaBJICHUS MMOATOTOBKH U (WJIN) CHELMAIbHOCTH;

JTaHHBIE O MOBBILICHUH KBaNIU(PUKAIMKU U (HJIK) NPOPEeCCHOHANIBHON MepenoroToBke (mpu
HaJUYHH ),

o0mmuit cTax paboThl;

CTa)k paboTHI MO CIEUUATIBHOCTH;

HOMEp KOHTAKTHOTO TenedoHa, aapec 3IeKTPOHHON MOYThI;

(dhoTonzobpaxeHne ¢ yuacTueM CyObeKTa IEPCOHATBHBIX JTaHHBIX;

. BUJICO3AIHCH C Y4aCTHEM CyOBEeKTa EPCOHAIBHBIX JaHHBIX;
. MHbI€ IIEpCOHAJIbHbIE JlaHHbIE, HEOOXOOUMBIE MJI JOCTIKEHHs ILeau o0paboTKu

NEPCOHAIBHBIX JAHHBIX;

- HICPCOHAJILHBIC TAHHBIC 06yqa10mnxc;1 YUPCIKACHUA:

a bk wdE

© 0N o

baMuus, UMs, OTYECTBO;

JaTa poKISHHUs, BO3PacT;

ypOBeHb 00pa30BaHMUS;

KJjacc / Tpynna;

uHpOpMAIlS O JOCTIDKEHUsX (rmobOenax, MPHU30BBIX MECTaX M YYACTHUAX B PA3IAIHBIX
KOHKYpCax, B KOTOPBIX pPEOCHOK MPUHHUMAET ydYacTHE B KadecTBE OOyYarOmEerocs
YUPEIKICHUSA);

dboTonzobpakeHne ¢ yuacTHEM CYyObeKTa MePCOHATBHBIX JTaHHBIX;

AIIEKTPOHHBIE 00Pa3bl (CKAHUPOBAHHBIE KOIIMHU) TPaMOT, OJIaroapHOCTE!, TUIIIIOMOB;
BUJICO3AIKCH C yYACTHEM CYObEKTa MePCOHATBHBIX JTAHHBIX;

WHBIC TIEPCOHAIBHBIC JAaHHBIC, HEOOXOJHMMBIC JUI JOCTH)KCHHS IIeTH 00pabOTKH
MEPCOHAIBHBIX JaHHbIX.

3. Jlauya coryiacusi Ha 00padOTKY NEePCOHAJIBHBIX AAHHBIX /ISl OCYIIeCTBJIeHUs Lesiell 00padoTKu

1.

NEPCOHAJIBHBLIX JAHHBIX B COOTBETCTBUH C ITono:xxeHnem

1. C60p, 3alMUCb, CUCTCMATHU3AllUA, HAKOIIJICHUC W YTOYHCHUC (O6HOBJICHI/IC, I/IBMGHCHI/IC)
NEPCOHANIBHBIX JAHHBIX OCYIICCTBIISICTCS IIYTCM:

HCMIOCPCACTBCHHOI'O IMOJYYCHHUA OPUIMHAJIOB HCO6XOI[I/IMBIX JOKYMCHTOB (SaHBJ'ICHI/Ie,

TpydoBasA KHUKKA, MCIUIIUHCKASA KHUKKA, aHKCTA, HHBIC NOKYMCHTLI, IIPCAOCTABIISICMBIC TIPU

MOCTYIJICHUU Ha paboTy, pH preMe Ha 00yUYeHHE B YUPEKICHHE);

KOIIMPOBAHUSI OPUTUHAJIOB JOKYMEHTOB;
BHECCHHS CBEJICHUH B y4eTHBIE (DOPMBI (Ha OYMa)KHBIX U AJICKTPOHHBIX HOCHTEIIAX);



4. dhopMupoBaHMS NEPCOHATBHBIX JAHHBIX B X0JI€ KaJIpOBOi padoThI;
5. BHECEHHS MEPCOHANBHBIX TAHHBIX B MHPOPMALIMOHHBIE CUCTEMBI YUPEKIACHUSI.

2. Hctounukom  uHpopmMammu 000 BCceX  NEPCOHANBHBIX  JAHHBIX  SIBJISETCS
HETNOCPECTBEHHO CYOBEKT MEpPCOHAIBHBIX JaHHBIX (€ro 3aKOHHBIM mpencraButens). Ecmm
MEPCOHATILHBIC JTaHHBIE MOXHO TOJYYHTH TOJBKO Yy TPEThEH CTOPOHBI, TO CYOBEKT NEPCOHATBHBIX
JAHHBIX JIOJDKEH OBITh 3apaHee B MUCHbMEHHOW (opme yBeIoMIIeH 00 3TOM M OT HEro JOJKHO OBITh
MIOJIyYEHO MUCHbMEHHOE corjlacue. YUpexJeHne 00s13aH0 COOOLIUTh CyObeKTy MePCOHANBHBIX JaHHBIX
0 LEeJAX, MPEANoIaraeMpIX UCTOYHHKAX U CIIOCOOaX MOJMYYEHHS MEPCOHAIBHBIX JAHHBIX, a TaKXKe O
MOCTICICTBUSIX OTKa3a CyOBEKTa MEPCOHAJBHBIX JAaHHBIX JaTh IHUCBMEHHOE COIJIaCMe Ha HX
MOJTyYeHHE.

3. Cornacue cyObeKTa TEpCOHANBHBIX JAHHBIX Ha O00pabOTKy  YyupexIeHUEeM
MEPCOHATHHBIX JAHHBIX JTACTCA:

JIMIIOM, MTOCTYTAIOLINM Ha paboTy, — P 3aKII0UYEHUH TPYIOBOTO JOTOBOPA;

KaHIMJIaTOM Ha BaKaHTHYIO JOJDKHOCTh — IIPU HAINIPABIECHUH PE3IOME UM HEIIOCPEICTBEHHO J10
Hayaja coOece0BaHu,

JUIOM, I[OCTyHNAOUIMM Ha  O00ydeHHe, pOoAWUTENEM  (3aKOHHBIM  IIPEICTaBUTEIIEM)
HECOBEPLICHHOJIETHETO TpaXJaHMHA — NP BO3HUKHOBEHHWU 00pa30BaTENbHBIX OTHOIICHUH;

MHBIM JIMIIOM — NIEpe]] o1auell 00paleHus B yUpexIeHHe.

OO0yuatomyecs, poauTenIy (3aKOHHbIE IPEJCTaBUTENIN) HECOBEPLICHHOJETHUX 00yYarouxcs 1
paOOTHUKM yupexAeHUs 00s3aHbl cOOOIIaTh 00 M3MEHEHMH CBOMX HEPCOHAIbHBIX IaHHBIX (TpU
HAJIMYMH TAKUX U3MEHEHUI) B TeueHue 14 qHei co AHS U3MEHEHHUs IePCOHAIBHBIX JIaHHBIX;

4. [Ipu 3axmroueHnH TPyJOBOTO AOrOBOpa JIMLO, TOCTyMaoIee Ha paboTy, JaeT coriacue
Ha 00pabOTKy NepCOHANbHBIX NAHHBIX 1O (opMe, YKa3aHHOM B NPMWIOKEHHH Ne _ K mpHKaszy
yupexaeHus oT___ . 2023 . Ne .

5. IIpu nmpueme Ha oOydeHue Mo 0OOpazoOBaTENBHON IpOrpamMMme HayaJbHOTO OOILEro,
OCHOBHOTO OOIIEro, CpeaHero ooOmero oOpa3oBaHMsl, IOMOJHUTEIBHONH 00IIe00pa3oBaTeIbHON
porpamMMe corjiacie Ha o0pabOTKy MepCOHAIBHBIX JAaHHBIX (PUKCUPYETCS B 3asBICHUH O MpHEME Ha
oOyuenue. Takke 3aKOHHBIE MPEACTABUTEIN HECOBEPIICHHOJIETHETO0 OOYyYalolerocss 3amojHSIOT
coryiacusi Ha 00pa0OTKy MepCOHANBHBIX JAHHBIX COTJIACHO MPWIIOKEHUH Ne _ K MpHUKa3y yupexaeHus
oT . .2023r.Ne .

Ha komusix JOKYMEHTOB, MPEIbsIBISIEMBIX IIPU MpUEMe Ha 0O0y4YeHHE, JTUIOM, MOCTYMAIOIIUM
Ha oOyueHHWe, WM POAMTENEeM (3aKOHHBIM IPEJICTABUTEIEM) COOCTBEHHOPYYHO YKa3bIBACTCS <«JUIS
00ydYeHUSD).

6. I[Ipu mnomaue oOpameHUs B YUpEXKACHUE MOCPEACTBOM O(UIMATBHOIO caiTa
YUpEXKACHUST B WHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTn «MHTepHEeT» coriacue cyObekra
MEPCOHATIBHBIX JAHHBIX JIA€TCS B QJIEKTPOHHOM BUJIE.

7. [Ipu HampaBiIeHUU B YUPEKICHHE JOKYMEHTOB, COACPIKAIIMX NMEPCOHAIbHbIE aHHbIE,
MOCPEICTBOM MH(OPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTH «HTepHET» CYyOBEKT NepCOHATBHBIX
JTAHHBIX TaK)Ke HANpaBISIeT COTNIacKe Ha 00pa0dOTKy IMEepPCOHAIBHBIX JTAaHHBIX B (hopMe AIIEKTPOHHOTO
JOKYMEHTa, TMOJANUCAHHOTO YCUJIEHHOW KBaJU(UIIMPOBAHHOM JJIEKTPOHHON MOANUCHIO B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampeis 2011 1. Ne 63-D3 «O06 351eKTPOHHOHN TTOIITHCH.

8. [Ipu oTkaze cyOBbeKkTa TMEpPCOHANBHBIX MAaHHBIX JaTh corjacue Ha o0paboTKy
MEePCOHANBHBIX JaHHBIX JIMIO, OTBETCTBEHHOE 3a cOOp (MONyueHHe) MEepPCOHANbHBIX JTaHHBIX,
pa3bsCHAET TPaKJAaHUHY IOPUIMUYECKUE TIOCIEACTBHS OTKa3a MpPEJOCTaBUTh WX IEPCOHANIbHBIC
JAHHBIE, 0 YeM COCTaBJISIETCS 3asBIICHHE 1O (hOpMeE COTIIACHO MPMIIOKEHHUIO Ne K MpHKa3y yupeKICHUs
oT___. .2023r. Ne .



9. OTka3 cyObeKTa MepCcoHaIbHBIX JaHHBIX JaTh coriacue Ha 0OpaboTKy MepCcOHAIbHBIX
JTaHHBIX HE SBJSCTCS OCHOBAaHWEM JUIs HEOKa3aHWS YYPEKJICHHEM YCIyr 1O OOyYEHHUIO TI0
o0pa3zoBaTenbHON TpOrpaMMe HavaJbHOTO OOIIEero, OCHOBHOTO OOIIEro, CpeIHero oOIIero
obOpazoBanus. OTka3aTh B IpHEMe Ha OOydYeHHE MO MPOrpaMMaM HA4YaJIbHOTO OOIIEro, OCHOBHOTO
o0IIero U cpelHero ooImero oopa3oBaHus YUPEkKACHUE MOXKET TOJIBKO MPU OTCYTCTBUU CBOOOTHBIX
MecT (4. 4 ctT. 67 @3 «O6 obpazoBanuu B PDy»). UHBIX OCHOBaHMI ISl OTKa3a 3aKOHOIATEIBCTBO HE
COJICPIKUT.

10. B mo0oii MOMEHT corjacue Ha OOpa0OTKy IEepPCOHAIBHBIX JAHHBIX MOXET OBITh
0oTo3BaHO. Tarkke MOXKET OBITh OTO3BAHO COTJIACHME HA OCYIISCTBICHHE OTACIBHBIX JICUCTBUU
(omeparnuii) ¢ IEPCOHATBLHBIMU JAaHHBIMH.

4.00paboTka M XpaHeHHe MEPCOHAJbHBLIX JAAHHBIX I OCYIIeCTBJIEHHsI IeJieii 00padoTKu
NepPCcoOHANbHBIX JaHbl B cooTBeTcTBUM IloJ105)kKeHHEM

1. [lepconanbHbIe TaHHBIE XPAHATCS B YUPESIKACHUU B OyMaXHOM M JIEKTPOHHOM BUJIE.
2. K nokymeHTam, coiep)KalluM NEpCOHAIbHBIE JaHHbIE Ha OyMaXKHbIX HOCHUTENX,
OTHOCATCH:

- JIMYHBIE Jiesia paOOTHUKOB;

- kaprouku ¢popmsl T-2;

- TPYAOBbIE KHM)KKH pAaOOTHUKOB;

- JIUIEeBbIE cueTa pabOTHUKOB,;

- JIMYHBIC Je1a 00yUYaroIIMXCs;

- OpraHMU3allMOHHO-pPacHOpsAUTEIbHAS TOKYMEHTALINS;

3. JInunble nena paOOTHUKOB M OOYYAIOLIMXCS XPAHATCS B KAHIEISAPUU YUPEXKICHUS B
CHENMANTbHO  OTBEACHHBIX  METAJUIMYECKHX  ImKadax,  OOECIeYMBAOIMX  3aIIUTy  OT
HECaHKLMOHUPOBAHHOTO JOCTyMa. JIMuHbIe Aena pacrnoiaraiTcs B alpaBUTHOM MOPSIIKE, XPaHITCS B
OyMa)XHOM BHJIE B TafKax ¢ OMHCHIO JOKYMEHTOB, IPOHYMEpPOBaHHbIEC MO cTpaHHIaM. JIMuHbIEe nena
PabOTHUKOB PETUCTPUPYIOTCS B KypHAJe yueTa JIMYHBIX Jell, KOTOPBIA BeAETCs B DIEKTPOHHOM BHUJIE.
Homepa nuuHBIX J1€J1 yYeHUKOB PETUCTPUPYIOTCS B AN()aBUTHBIX KHUTAX B OyMa)KHOM BHJIE.

4. [Tocne yBonpHEHHS paOOTHUKA B JJMUHOE JI€]I0 BHOCSTCS COOTBETCTBYIOIINE TOKYMEHTHI
(3asiBneHue paOOTHHKA, MPHUKA3 O PACTOPXKEHUH TPYAOBOTO JOrOBOpa M Jp.), COCTaBIISETCS
OKOHYATeJIbHAs OMKCh U JIMYHOE JIEJI0 NEPEJACTCS B ApXUB YUPEKACHUS HA XpPaHEHHE.

5. [Ipn mnonmydyeHuH TmEPCOHANBHBIX MJaHHBIX pPaOOTHUKOM OMEpaTropa, KOTOPHIA B
COOTBETCTBUHM C JOJDKHOCTHBIMH OOS3aHHOCTSIMH MOJy4yaeT IepCOHAJIbHbIE NaHHbIE OT CyOBEeKTa
MEPCOHANBHBIX JAaHHBIX B 00s3aTEIbHOM IMOPSAJIKE IPOBOAMTCS MPOBEPKA JIOCTOBEPHOCTHU
MEepPCOHANBHBIX  JaHHBIX. BBOJ  MEepCOHANBHBIX  JIaHHBIX, T[IOJYYEHHBIX  OIEpaToOpoM, B
MH(OPMALIMOHHYIO ~ CHUCTEMY  OCYIIECTBJIseTcss  paOOTHMKaMH,  UMEIONIMMH  JOCTyn K
COOTBETCTBYIOIIMUM TE€PCOHATBHBIM JaHHBIM. PabOTHUKH, OCYHIECTBIAIOIIME BBOJ HH(OpManuu,
HECYT OTBETCTBEHHOCTb 3a JIOCTOBEPHOCTh U MOJIHOTY BBEJCHHOM HH(pOpMAIIHH.

6. He nomyckaercs ¢ukcanus Ha OJHOM MAaTe€pHAIIbHOM HOCHUTENE IEePCOHATBHBIX
JAHHBIX, 11eJ1 00pabOTKHU KOTOPHIX 3aBEJJOMO HECOBMECTHMBI.

7. 3amnperniaercs ckaHUPOBAaHUE OYMa)KHBIX BEpCUI JTOKYMEHTOB, B Cllydae €Clid CO3JaHHe
JIEKTPOHHBIX O0Pa30B JIOKYMEHTOB M XpaHEHHE 3TUX OOpa3oB Ha 3JIEKTPOHHBIX HOCHTEISIX HE
TpeOyeTcs 3akoHoaaTensCcTBOM Poccuiickoit denepanuu.

8. 3amperniaercs pacreyaTbiBaHWE Ha OyMaskKHbIE HOCHTENH NEePCOHANBHBIX JAHHBIX W3
MH(POPMAIIMOHHBIX CHCTEM, €CJIM 3TO HE COOTBETCTBYET IIeIsIM 00paOOTKH MEPCOHAIBHBIX TaHHBIX.



9. JIOKyMeHTBI, Haxojsuecs B padoTe, MOTYT HAXOJUThCA Ha pabOYMX CTOJNAX WM B
CHECNMANBHBIX TAaNKaX TOJBKO B TedeHWe pabouero aus. [lo oxkoHwaHumm pabouero AHA IaHHBIE
JTOKYMEHTHI JOJDKHBI YOUPAThCS B 3aIMPAOIIHECs METAJUINIECKUE IIKa]BbI.

10.  Ilpum pabote ¢ mporpaMMHBIMH CpeACTBaMU WH(POPMAIIMOHHON CHCTEMBI OmepaTopa,
peanmu3yromeil (yHKIHM TPOCMOTpAa M PEAAKTHPOBAHUS TIEPCOHANBHBIX JAaHHBIX, 3alpeIiacTcs
JIEMOHCTpAIMs JKpaHHBIX (opMm, colepKalMX TakWe JaHHBIC, JIMIAM, HE HMEIOIUM
COOTBETCTBYIOLIETO JO0IYyCKa.

11.  JIokyMeHTBI, cOAep)Kallue MepCOHaJbHbIE [aHHbIE, XpaHATCA TakXke B BHUJE
JIEKTPOHHBIX 00pa30B (CKaHMPOBAHHBIX KOIUI) HA MaTepUaIbHBIX HOCUTEISX.
12.  TlepedyeHp MeCT XpaHCHHS MAaTEPHAIBHBIX HOCUTENECH TEePCOHAIBHBIX JaHHBIX
olnpezeieH
npuioxkeHneM Ne7 k mpukazy yupexaeHus or oT___ .. 2023 . Ne .
S. NHdpopmManoHHbIE CHCTEMbI IEPCOHAIBHBIX JAHHbBIX
1. Omneparop B CBOEH 1€ATEILHOCTU UCIOJIB3YET CIIENyIONINe HHPOPMAIIMOHHbBIE CHCTEMBbI

NIEPCOHATBHBIX JAaHHBIX (COIJAacCHO KiIacCU(pUKAIMM, YCTAaHOBICHHOH myHKTOM 5 TpebGoBaHui K
3alIUTe MEPCOHAJBHBIX JaHHBIX NPU UX 00paboTke B MH(OPMAIMOHHBIX CHCTEMax NEPCOHATbHBIX
JAHHBIX, YTBEPXKIEHHBIX mocTaHoBieHneM IIpaBurtenscTBa Poccuiickoit deneparmu ot 1 HosOps 2012
r. Nel119):

UHPOPMAIIMOHHbIE  CHCTEMBI, 00pabaThIBalOIIUMEe  IEPCOHAJbHBIE  JaHHbIE  CYOBEKTOB
NEPCOHAJIBHBIX JAHHBIX, HE SBJIAIOLIUXCS COTPYAHUKAMU OllepaTopa.

2. [lepeuenp UHPOPMALIMOHHBIX CUCTEM MEPCOHAIBHBIX JAHHBIX YTBEPXKJIAETCS MIPUKA30M
YUPEXKICHUS.
3. VYupexxaeHne OCyIeCTBISET MPOBEPKY U KIacCU(PUKAIMIO WH(POPMAIIMOHHBIX CHCTEM

MEPCOHAIBHBIX JaHHBIX, B X0JI€ KOTOPOH ONpPEeAESIOTC:
- COCTaB U CTPYKTYypa OOBEKTOB 3aLUTHI;
- KOHQUrypanust W CTPyKTypa HWHGOPMAIMOHHOM CHCTEMbl MEPCOHAJBHBIX JIaHHBIX;
uHpOpMaIs 0 pa3sTpaHUYCHUH TIPaB I0CTyNa K 00padaThIBa€MBIM MEPCOHAIBHBIM JaHHBIM;
- pe’kuM 00pabOTKH NMEepPCOHABHBIX JaHHBIX;
- BBISIBJIEHHBIE YTPO3bI 0€30MaCHOCTH MEPCOHAIBHBIX JaHHBIX;
- IEpeYEHb MEPONPUITUI 00€CTIEUNBAIOIIMX 3aLIUTY EPCOHABHBIX JAHHBIX;
- IepeYeHb NMPUMEHSAEMBIX CPEJCTB 3aIIUTHl MH()OPMAIMH, SKCIUTYaTallUOHHON M TEXHUYECKOM
JIOKYMEHTallUU K HUM.
4. YkazaHHas TNpOBEpKa OCYILIECTBISETCS NMPH BBOJAE B HKCIUTyaTalMi0 WHGOPMAIMOHHON
CHUCTEMBI NIEPCOHAIBHBIX JAHHBIX, BIOCIEACTBUN — HE PEXKE OJTHOTO pa3a B TPU roJia, ECIIM MHOU CPOK
HE YCTAHABJIHMBAETCS MPOM3BOJAUTEIEM WH(POPMAIMOHHON CHUCTEMBI MJIM HOPMATHBHBIM IPABOBHIM

aKTOM.
6. YHHMUYTOXKEHHE NMEePCOHATBbHBIX JAHHBIX NP JOCTUKEHUH 11eJieid 00padoTKu
HepCOHaJIbHI)IX JAHHBbIX, HpeHyCMOTpeHHbIX HOHOH(CHHCM
1. bymakHble ¥ DJIEKTPOHHBIE JOKYMEHTBI, COJACpIKALUE IIEPCOHAIBHBIC JAHHBIC,

YHUYTOXKAIOTCS B CJICIYIOLIUX CIIydasix:
a) MO TOCTIKEHUIO e 00paboTKU MEPCOHANBHBIX JaHHbIX;
0) O OKOHYaHHHM CPOKOB XpaHEHMsI, YCTAaHOBJICHHBIX MpuKazoM DenepalibHOTO apXUBHOIO

arentcTBa oT 20 nexabps 2019 r. Ne 236 «OO6 yrtBepxnaeHun IlepeuHsi THMOBBIX YIPaBICHUECKUX
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apXMBHBIX JIOKYMEHTOB, 00pa3ylomuXcs B TMpoIlecce IESTEIbHOCTH TOCYAapCTBEHHBIX OPIaHOB,
OpPTraHOB MECTHOTO CAMOYIIPABIICHHUS U OpTaHU3AIHiA, C YKa3aHUEM CPOKOB XPAHEHUS.
2. B caywyae orumcneHus M3 yUpeKICHHS JHI, OOy4YaBIIMXCS IO 0Opa30BaTEIbHBIM
IporpaMMaM HayaJbHOro OOIIero o0pa3oBaHMs, OCHOBHOTO OOIIEro 00pa3oBaHUs, CPEAHETO O0IIero
00pa3oBaHMsl, KOIMU JTOKYMEHTOB, PEABSBISEMBIX TIPU MPUEME JIMIAa HA 00YYECHHE, YHUUTOXKAIOTCS,
OCTaJIbHBIE JOKYMEHTHI, COCTABIISIONINE JTUYHOE JIeNI0 PeOCHKa, IEPEAAlOTCs B APXHB YUPEKICHUS HITH
BBIJIAIOTCS] POJUTENSAM (3aKOHHBIM MPEICTABUTENSIM ) HECOBEPILICHHOIETHETO 00YYalOIIerocs.
3. B cnydae oTkaza B mpueme Ha paboOTy IpeAOCTaBIEHHBbIE Ha COOECeT0BaHUU
KaH/IUAAaTOM JIOKYMEHTBI YHUUTOXKAIOTCSL.
4. [lepconanbHbIe TaHHBIE, COACPIKAIIMECS B MIPHUKA3ax MO JMYHOMY COCTaBY (0 IpueMe, O
nepeBojie, 00 yBOJBHEHHMH, O Haa0aBKax), MOCIE TOAJEkKAT XPAHEHHIO B apXWBE YUPEKACHHS B
YCTaHOBJICHHOM 3aKOHO/1aTesIbcTBOM Poccuiickoii Denepanuu nopsake.
5. [lepconanbHple AaHHBIC, CONIEpXALIMECS B JHMYHBIX JeJlaX M JIMYHBIX KapTOYKax
pabOTHUKOB YUpPEXIEHUS, XPAaHATCS B KaHLEIApUU yupexaeHus. [locne 3aBepuieHHs JUUHBIX €1 U
JUYHBIX KapTOYeK, OHU IMEpEeNaloTCs 4Yepe3 OJUH KaJCHAAPHBI ToJl B apXUB YUPEKACHUS I
XpaHEHMs B yCTaHOBIEHHOM Pocculickoit denepanueit nopsake.
6. [lepconanbHble AaHHBIE, COJEpXKAILMECS B MpHKa3axX O MOOIIPEHUAX, MAaTepHATIbHOMN
MOMOIIM PAaOOTHHUKOB YUPEXKACHUS, MOJUIekKAT XPAHCHUIO B apXMBE YUPEXKICHUS B yCTAaHOBICHHOM
Poccuiickoit dexnepanuent nopsake.
7. [lepconanbHble JaHHbBIE, cOAEpXKallUecs B MPUKa3ax O MPEIOCTABICHUU OTIYyCKOB, O
KpPaTKOCPOYHBIX KOMaHIMPOBKAX, O JAUCHUIUIMHAPHBIX B3bICKAHUAX PAOOTHUKOB YUPEKICHHUSA,
MOJUIeKAT XPAHCHUIO B KAHIESIPUM YUPSKIACHUS B TEUYCHHE IIATH JIET C IOCIEAYIONIHM
YHUYTOXKCHUEM.
8. [Ipr yBOJIBHEHWH TEPCOHANBHBIC NaHHBIE PAO0OTHHKA YHAISIOTCS C OQHUIIHATHLHOTO
caiita yudpexaeHusl B HH(POPMaIMOHHO-TEIEKOMMYHHUKAIIMOHHOH ceTn «ITHTepHeT» B TeUeHUE AECATH
pabounx ngHell. CoXpaHSIOTCS Ha caliTe MepcOHANbHBIE JaHHBIC YBOJEHHOTO palOOTHHKA,
pa3MelleHHbIE B HOBOCTHBIX CIOXKETax, a TAKKe ¢ HH(pOopMaIMen 0 JOCTIKEHHUIX 00yJaromuxcs.
9. Cpoku 00pabOTKH M XpaHEHHS MEPCOHANBHBIX JAHHBIX, IPETOCTABISIEMBIX B CBS3H C
MOJlyYeHUEM TOCYAAPCTBEHHBIX M MYHUIMNAJIBHBIX YCIYT, OINpPENeNIoTCs HOPMAaTUBHBIMHU
MPAaBOBBIMU aKTaMH, PETJIAMEHTHUPYIOIIMMH TOPSIIOK X cOopa 1 00pabOTKH.
10.  IlepconampHble AaHHBIE TpakAaH, OOPATHBIIUXCS B YYPESKACHUE JIMYHO, a TaKKe
HaNpaBUBIINX HWHIUBHYaJbHbIE WM KOJJICKTHUBHBIE NMHUCHbMEHHbIE OOpallleHHs WM OOpalleHus B
(opme 3IEKTPOHHOTO JOKYMEHTA, XPAHATCS B TEUCHUE TIATH JIET.
11. Cpox XpaHEHUS TEpPCOHAIBHBIX [aHHBIX, BHECEHHBIX B aBTOMAaTH3HPOBAHHBIC
MH(POPMAIIMOHHBIE CUCTEMBI, JOJDKEH COOTBETCTBOBATH CPOKY XPAHEHUS OyMaXKHBIX OPUTHHAIIOB.
12.  BymaxHble HOCHUTENH TEPCOHANBHBIX JAHHBIX YHHUYTOXAIOTCS  IOCPEICTBOM
u3MeNnbueHHs B OyMaropesaresbHoM (OyMaroyHUUTOXKUTEIHHON) MalIiHe (Lpeaepax).
13.  IlepconanbHble IaHHBIE, COJACPIKAIIMECS HA AIICKTPOHHBIX HOCHUTENSNX, YHUUTOXKAIOTCS
OJTHUM U3 CJIETYIOLIUX CIIOCOOOB:
- TIIATEIbHOE BBIMaphIBaHUE (C MPOBEPKOW TIIATEIHHOCTH BBHIMAPBIBAHUS) — JUIS COXPAHEHHS
BO3MOXKHOCTH 0OpaOOTKM WHBIX JaHHBIX, 3a()MKCHPOBAHHBIX HAa MaTEpPHAJIbHOM HOCHUTEIE,
COJIep KaBILIEM ITEPCOHANIbHBIC TaHHbBIC;

- (pU3NUeCKOoe YHWUYTOXKEHHE 4YacTell HocuTened uWHQOpManuu (BHYTPEHHUX MAHCKOB H
MHUKPOCXEM) - Ha )KEeCTKOM MarHUTHOM jucke (HDD);

- YHUYTOXXCHUE MOJYJNEH W MHKPOCXEM JOJroBpeMeHHOH mamsatu - gis1 USB- u
Flashaocureneii;
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- MEXaHUYECKOE HApYyIIEHUE LEJOCTHOCTH HOCHUTENSA, HE IO3BOJISIOIIETO0 IPOU3BECTH
CUUTBIBAHUE MJIA BOCCTAHOBJICHUE MEPCOHANBHBIX AaHHbIX, — [u1s CD (DVD)-nuckos;
- CTUpaHHE C TOMOIIBIO CEPTH(PULUMPOBAHHBIX CPEJICTB YHUUTOXKEHUS HHPOPMALUU - IS
3amuceil B 6a3ax JaHHBIX U OTACIBHBIX JOKYMEHTOB Ha MAIllMHHOM HOCHUTEJIE.
14. O0 yHHUYTOXEHMH OyMaXHbIX M 3JEKTPOHHBIX HOCHUTENIEH MEepCOHAJbHBIX JAHHBIX
COCTaBJISICTCS AKT.

7. I[OCTyl'l K IIEPCOHAJTBHBIM JaHHBIM

1. [lepconanbHble JaHHBIE, KOTOPbIE 00padaThIBalOTCs B MHPOPMALIMOHHBIX CUCTEMAX,
MO/JIEKAT 3aLUTE OT HECAHKIIMOHUPOBAHHOTO JIOCTYIa U KonupoBaHus. bezonacHocTh
MEPCOHAIBHBIX JAHHBIX MPU UX 00paboTKe B MHPOPMALIMOHHBIX CUCTEMaX 00eCIeYBaeTCsl ¢
ITOMOLUIBIO CUCTEMBI 3aLIUTHI IEPCOHAIBHBIX JAHHBIX, BKJIIOYAIOLIEH OpraHu3alliOHHbIE MEPHI U
CpenacTBa 3anIuThl HH(POpMAaIUH.

2. K opranuzannoHHbIM MEpaM OTHOCSATCS:

- IPUHATHE JIOKAIBHBIX HOPMATHUBHBIX aKTOB B OOJACTH 3allMThl MEPCOHAIBHBIX AHHBIX,

03HAKOMJICHHE C YKa3aHHBIMU JJOKYMEHTaMU PA0OOTHUKOB YUPEIKICHHUS;

- XpaHEHHE MaTepUalIbHBIX HOCUTENIell NEepCOHANbHBIX NaHHBIX B celdax, MeTalInuyecKux
3anupaeMsbIx mkagax;

- JIONIOJIHUTEIbHOE npogeccuoHaIbHOe o0pa3oBaHue paOOTHUKOB yUpEKACHUS,
OTBETCTBEHHBIX 32 00pabOTKy MEPCOHATBHBIX JAHHBIX;

- OCYILIECTBJIICHHE MEPUOAMYECKOr0 ayJIuTa WIA BHYTPEHHEro KOHTpoJid 00paboTku
IEPCOHAIBHBIX JAHHBIX HA COOTBETCTBHE IPHUHATHIM B YUPEKICHUU MepaM, JIOKAJIbHBIM
HOPMAaTHUBHBIM aKTaM;

- pacciel0BaHNe UHIMJCHTOB, CBSI3aHHBIX C HapyllIEHUEM IMpaBHsl 00pabOTKH MEepPCOHATBHBIX
JTAaHHBIX;

- OpraHu3anus Ipoueaypbl YHUYTOXKEHUS HHPOPMAIUH C IEPCOHAIBHBIMU TaHHBIMH.

Cpenctia 3amuThl HHPOPMaLIUU:

- IPUMEHEHHE CHCTEM BHJICOHAOIOJICHNUS, OXPAaHHOM CHUTHAJIM3AlMM, YCWIEHHE JBepel U
3aMKOB ITOMELICHUN YUPEKICHHUS;

- IpOrpaMMHasi U MPOTrPaMMHO-TEXHUYECKAs 3alUTa OT HECAaHKUHMOHMPOBAHHOIO JOCTyHa K
NIEPCOHAJIBHBIM JIaHHBIM;

- opranuzanusi 0e30MacHOro JA0CTyna B HH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHYIO CETb
«HTEpHETY», UCTIONB30BAHUE CPEICTB MEKCETEBOIO SKPAHUPOBAHUS;

- IPUMEHEHHEe CUCTeM MIM(POBaHUS NPHU Iepenade NMepcoOHATbHBIX TaHHbBIX, HCIIOJIb30BAaHHUE
CpeACTB KpUNTOTpapUuecKol 3amuThl HHGOpPMaUM MpH Iepenade  3alluinacMon
UHOPMAIINH TI0 KaHaJIaM CBSI3H;

- 3alUTa OT BPEJOHOCHOTO IIPOrPaMMHOI0 00eCIeYeHNs, BUPYCOB, TPOSHOB.

3. Joctyn pabOTHUKOB YYpeXJAE€HHUS K DIIEKTPOHHBIM 0a3aM JaHHBIX, COJEpKalluM
NepCcOoHaJbHbIE JlaHHbIE, oOecrednBaeTcss mnaposneM. llapons ycTaHaBnuBaeTcs U MEHSETCS
I10JIB30BATEJIEM HE PEKE OJTHOTO pasa B JBa MecCsIa.

4. Jlonmyck  yHOJHOMOYEHHBIX JOJDKHOCTHBIX JIMI] K IEPCOHAIbHBIM JIAaHHBIM B
MHPOPMALIMOHHBIX ~ CHUCTEMax IEPCOHAIBHBIX JAaHHBIX  YUPEXKIEHHUs  paspeliaeTcs Ioclie
00513aTEILHOTO MIPOXOXKICHUS POLIETypPhl UACHTH(PHUKAIIMY U ayTCHTU(DHUKALIH.

5. VYHOIHOMOYEHHbIE JODKHOCTHBIE JIMLA JOMYCKAIOTCS K HMH(OpMaIuu, colepraluei
NEPCOHAJIbHBIC JaHHBIE, B COOTBETCTBUH C 3aHUMAaeMOH JOJDKHOCTBIO U B 00beMe, HEOOXOAMMOM ISt
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BBITIOTHEHUSI UMM JOJDKHOCTHBIX OO0sI3aHHOCTEH B COOTBETCTBHH C TpuiiokeHHeM Ne3 K mpukazy
yupexaeHuss ot 15.02.2023 r. No52 unu A0TKHOCTHBIM PETJIAMEHTOM.

6. B mensx obecrneueHus: 3amuThl MEPCOHANBHBIX JTAHHBIX CYOBEKTHI IMEPCOHATBHBIX

JTAHHBIX BIPABE:

- OCYIIECTBIISITh CBOOOTHBIN OECIUIaTHBIM JOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOYAs
MPaBO IMOJy4aTh KOMHUU JIOOOW 3amuCH, 32 HMCKIIOUYEHHUEM CIydaeB, MPEayCMOTPEHHBIX
®denepanbHbIM 3aKOHOM «O TIEPCOHATBHBIX TAHHBIX);

- TpeOOBaTh BHECCHHUS HEOOXOAMMBIX W3MCHCHHI, YHHUYTOKEHUS WIH OJIOKUPOBAHUS
MEPCOHAJIBHBIX JaHHBIX, KOTOPHIC SIBISIOTCS HEMOJHBIMHU, YCTAapEBIIMMU, HEJOCTOBEPHBIMH,
HE3aKOHHO TIOJYYEHHBIMH WJIM HE SBISIIOTCA HEOOXOAUMBIMHU IJisi 3asiBICHHOM LIENH
00paboTKu;

- o0kasoBaTh B TMOPSAKE, YCTAaHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoit Denepanmw,
neicTBus (0e3eiCTBUE) YIOTHOMOYEHHBIX JOHKHOCTHBIX JIUII.

8. Ilepenaua nepcoHAIBHBIX JAHHBIX

1. 3ampenaercs nepeaaya 3JIeKTPOHHbBIX KOMMH 0a3 JaHHBIX, COAEPIKAIIUX IIEPCOHANIbHBIE
JaHHbIe, JIIOOBIM CTOPOHHMM OpTaHU3alMsM, 3a MCKJIIOYEHHEM CIIy4yaeB, MpPeayCMOTPEHHBIX
3aKoHoarenscTBOM Pocculickon Penepanuu.

2. 3anpemaercs Iepefadya IMEPCOHANbHBIX JaHHBIX C IEPCOHAIBHBIX KOMIIBIOTEPOB
(TIaHIIETOB, MHBIX 3JEKTPOHHBIX YCTPOMCTB M MaTepHUajbHBIX HOCHUTEJEH) oreparopa Ha JIMYHBIE
AJIEKTPOHHBIE YCTPOCTBA paOOTHUKOB YUPEKACHUSI.

3. 3ampeniaercss BBIHOCUTh U3 YUPEXKICHHUS HOCUTEIM NEpPCOHANbHBIX JaHHBIX 0e3
COTJIACOBAHUS C IUPEKTOPOM YUPEKICHUS.

4. VYupexxaeHue He BIOpaBe cooOLaTh IMEPCOHAJIbHBIE JaHHBIE TpeTheil cTopoHe Oe3
MMCBMEHHOTO COTJIacHsl CyObeKTa IEPCOHAIbHBIX IaHHBIX, 32 UCKIFOUEHHUEM CIIETYIOIINX CIIy4aeB:

- IPELYCMOTPEHHBIX cTaThsMHU 6, 10 PenepanbHOro 3akoHa «O NEPCOHANBHBIX JaHHBIX);

-Ipyu  pa3MEIIeHHMd Ha O(UIMAIBbHOM  caiiTe  yupexJeHuss B  HHPOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHONH ceTn «MHTepHeT» uH(popMmanuu B o0beMe, NPelyCMOTPEHHOM
[Tocranosnenuem IlpaBurtensctBa Poccuiickoit @enepannn ot 20 oktsaops 2021 r. Ne 1802
«O6 yrtBepxkaenun IlpaBun pasMemnieHuss Ha OQHIMATBHOM caifTe 00pa3oBaTeNbHOU
OpraHu3anuy B UH(POPMAIIMOHHO-TEIEKOMMYHUKAMOHHON ceTH «/HTepHeT» u oOHOBIIEHUs
uHpopManu 00 00pazoBaTENIbHON OpPraHU3alliy, a TaKkKe O MPU3HAHUHU YTPATUBLIUMH CUITY
HEKOTOPBIX aKTOB M OTACIIBHBIX IOJIOKEHNI HEKOTOpBIX akToB lIpaBurenscTBa Poccuiickoit
denepauuny;

- IPU OCYILECTBIEHUH WHAMBUIYAIbHOTO (IEPCOHU(UIMPOBAHHOIO) Yy4eTa, CBSI3aHHOIO C
yIUIaTON HanoroB U cOopoB B POH/ MEHCHOHHOTO U COLMAIIBHOTO cTpaxoBaHusi Poccuiickoit
deneparun, OenepanbHy0 HAJIOTOBYIO CIYXKOY;

- B paMKax OyXraJaTepcKoro U HaJOroBOTO y4eTa YBOJEHHbBIX PAOOTHUKOB;

- [IpM TOJIy4eHUH HH(POpPMAIMM O COCTOSHUM 3J0pOBbS pPaOOTHHUKA, TNPENSTCTBYIOIIETO
JaJIbHeHIeMy BBIITOJIHEHHUIO TPYA0BOM QyHKIMM paOOTHHUKA;

- B LEJISAX NPEYNPEXICHNS YTPO3bl AKU3HH U 3J0POBBIO0 PAOOTHUKA;

- 10 TPeOOBAHUIO MPABOOXPAHUTENIBHBIX OPTraHOB;

- B CyJibl;

- aJIBOKaTaM;

- cy1€0HBIM MTPUCTABAM-UCIIOJIHUTEIISM;
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- 10 TpeOoBaHUIO MPOPCOI30B — MH(YOPMALKIO IO COLMATBHO-TPYIOBBIM BOIPOCAM; - IPH
3acellaHUU OPraHOB YUPEKICHHS;
-0 3ampocaM CpEICTB MaccoBOW HMH(MOpMAlWHM, KOrJa HEOOXOJMMO ISl  3aIluThl
OOIIIECTBEHHBIX HHTEPECOB;
- Y TIOJTY4EHHH MH(POPMAIIMH O COCTOSIHUH 3/I0POBbsi 00YUarOIIETrocs ¢ LENbI0 ero NepeBoa
Ha 00y4YeHUE Ha JIOMY;
- B BOCHHbBIC KOMHCCApHATBI;
- IpY HaIpaBJICHUH PaOOTHHKA B CITY)KEOHYI0O KOMaHANPOBKY;
- IpY HampaBJICHUU OOYyYarolIerocsi Ha MEpOIPHUSATHS, MPEIyCMOTPEHHbIE 00pa30BaTEIbHON
IIPOrpamMMoi;
- B MHBIX CJIy4asx, MPeIyCMOTPEHHBIX 3aKOHOJATEIECTBOM.
5. [lepenava nepcoHaNbHBIX JaHHBIX 3ampelieHa 0e3 coraacusi CyObeKTa B KOMMEPUECKHX
LEJISX, B LEJISAX MOJTY4YCHHS PUHOCSILEH J0XO0 IeSTSIBHOCTH.
6. [lepenaua mepcoHaNbHBIX JaHHBIX PAa0OTHHKOB B  Mpelelax  y4pekICHUS
OCYIIECTBIISICTCS B COOTBETCTBHH C HacTosmuM [lonoxxeHunem.

9. OTBeTCTBEHHOCTD 32 HapyumcHue HopM B odacTn MNEPCOHAJTBHBIX JaAHHBbIX

3a HapymieHHe HOpM B 00JacTH TEPCOHANBHBIX MAHHBIX (pa3riallieHue NEePCOHAIBHBIX JTaHHBIX
pPabOTHHKOB M OOYYAIOUIUXCS YUPEKICHUS, TO €CTh Nepeada MOCTOPOHHUM JIMIIAM, HE UMEIOIIUM K
HUM JIOCTyIa; NyOJIMYHOE pPAacKpbITHE; yTpaTa JOKYMEHTOB W HMHBIX HOCHUTENEH, COAep Kalux
MepCcoHANbHbIC JaHHBIC; WHbIE HapyILIEHUS OOA3aHHOCTEH MO MX 3alluTe, 00pabOTKE M XPaHEHHUIO,
YCTaHOBJICHHBIM HacTOAIUM llojokeHuem, a Takke MHBIMHM JIOKAJIbHBIMA HOPMATUBHBIMU aKTaMU
VUpEKICHUSI) YUPEXKIEHHE B TMpejesiax CBOCM KOMIIETEHIIMM TpUBJIEKAaeT paOOTHUKA K
JTUCIUTITMHAPHOW OTBETCTBEHHOCTH BIUIOTH JO YBOJIBHEHHS TIO OCHOBAHUIO, TPEIYCMOTPEHHOMY
MOJIIMTYHKTOM «B» MyHKTa 6 yacTu nepBoit crateu 81 TpymoBoro kojaekca Poccutickoit @eaepanuu.

B ciydae npuanHeHus yiiepoa yIperIeHUI0 paOOTHUK, IMEIOIIHN TOCTYT K MEPCOHATBHBIM JIAHHBIM
W COBEPIIMBIINKA YKa3aHHBIA JUCIMIUIMHAPHBIM TMPOCTYIIOK, HECET TOJHYI0 MaTepHaTbHYIO
OTBETCTBEHHOCTh B COOTBETCTBHMM C MYHKTOM 7 4YacTu TepBod ctatbu 243 TpymoBoro kojaekca
Poccuiickoit denepanumn.

PaGoTHuK, coBepIIMBIINI MTpaBOHApYILIEHHE B 00JaCTH MEPCOHATBHBIX JAHHBIX, MOXKET OBbITh TaKXKe
MOABEPTHYT aAMUHUCTPATUBHON UIJIM YTOJIOBHOW OTBETCTBEHHOCTH.
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